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INTRODUCTION

This manual provides you with steps and instructions how to  register and create the 
applicant profile and resume on the Satelliteteams agent webpage.

CONTENT OF THIS WEBSITE

This website offers a user friendly interface that makes it easy to create a application account 
and profile.

Check out our main website for more information at https://www.satelliteteams.com/

https://www.satelliteteams.com/


● HOW TO LOGIN  ?

 Step 1: Go to http://agent.satelliteteams.com/login

 Step 2: Enter the provided agent username and password.



● HOW TO USE THE AGENT PAGE ?

 Step 1: As soon as the agent logged in it will be redirected to Registration page with Candidate 
Contact information.



Step  2 :  This page will provide you with the contact information of the candidate.

● Last Name 
● First Name
● Email Address
● Phone Number
● Call Status :  Connected, No Answer, Busy, Call Back, Not Interested and Invalid Number



Connected : If agent was able to connect thru candidate phone number, 

and agreed to continue the registration process.

No Answer:

Busy: 

Requested for Call Back : Format: MM/DD/YY HH:MM AM/PM

For example: 

Not Interested :

Invalid Number :

Do Not Call:

Wrong Number:

● CALL STATUS



● HOW TO REGISTER ?

Step  1 :  If agent was able to connect on the candidate phone number, tick the call status                       ,   , and click the 
button 

Step  2 :  It will be redirected to the Terms & Conditions and Data Privacy Policy.  Make sure to read it carefully and use 
the Scroll button. 



● HOW TO REGISTER ?

Step  3:  If the candidate agreed, just tick the box and click continue



● HOW TO REGISTER ?

Step  4:  Fill out all the necessary information on the Resume Page.

●   On the top right side of the screen is the Candidate/Applicant Complete Name and Created Applicant ID.



● HOW TO REGISTER ?

● Complete the Candidate Profile, fill out the  following:

Job/Role :  (multiple jobs is allowed just click the 

 Career level: Career level on the specific job/role.

Role Accomplishments: Accomplishment on the specific job/role.



● HOW TO REGISTER ?

● If the job role that they are applying for is not listed, you can add the Role by clicking the 



● Agent needs to complete all the required filled. 

 >  For  SKILLS: Hard Skills  (Technical Skills ) and Soft Skills ( Characters or interpersonal skills): You can select and 
drag it on the left side then select the proficiency level. 



● Please take note  that the hard skills depends on the selected  job role , if it is not listed and you can manually add 
by clicking the 

Then input the skills then click  “Add Skill”, it will be added on the list of selected skills. (This is same with the soft 
skills)

● Click “DONE” once completed, (in case it didn’t forward to another page you need to double check if all required 
field has been filled.



● To confirm that the profile or resume was created it will pop-up this message.
● To get another next candidate click this button.



● NOTICE PERIOD:   The length of time that the applicant will continue working between delivering his/her 
resignation letter until his/her final day of work.

● HIGHLIGHTS:  Applicant highlights during phone conversation.
● GENERAL ASSESSMENT: Additional information or assessment for the applicant.
● RED FLAG

*


