1. Browse to https://www.office.com/

2. Click Sign in and enter your Satellite Teams email address, click Next:

3 Login | Microsoft 365
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B Microsoft | Microsoft 365 Products v Resources v Templates  Support My account All Microsoft v Sign in @

Introducing Microsoft 365 Copilot—your copilot for work. Learn more >
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Office is now
Microsoft 365

The all-new Microsoft 365 lets you create, shart
and collaborate all in one place with your f:

apps

Sign up for the free version of Microsoft 365 >

@ login.microsoftonline.com/common/oauth2/ uthorize?client_id=4765445b-32c6-49b0-83e6-1d9376! edirect_uri=https¥%

B Microsoft
Sign in

Email, phone, or Skype

No account? Create one!

Can't access your account?

Q Sign-in options
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3. Click Next:

@ login.microsoftonline.com/common/oauth2/v2.0/authorize?client_id=4765445b-32c6-49b0-83e6-1d93765276ca&redirect_uri=https%3A%2F%2Fwww.o... ()

B2 Microsoft
Sign in

h.cipriano@satelliteteams.com|

No account? Create one!

Can't access your account?

Q Sign-in options
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4. Enter your password, click sign in

login.microsoftonline.com/common/oauth2/v2.0/authorize?client_id=4765445b-32c6-49b0-83e6-1d93765276cadredirect_uri=https%3A%2F%2Fw.. o ( ¢ ) % [ 1T ( Update :
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Enter password

Forgot my password
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5. Click yes to continue

B Sign in to your account
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B2 Microsoft
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Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

D Don't show this again

No Yes
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6. Click Next to continue.

B" Microsoft

a.flor@satelliteteams.com

Action Required

Security defaults are turned on to keep your
organization secure. Set up the Microsoft
Authenticator app to use two-step verification.

Use a different account

Learn more about the Microsoft Authenticator app

You have 14 days until this is required.



7. Microsoft Dashboard - Click Outlook on the left side menu to open in new tab.
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No recent content

Create a new document or upload one to get started.

See all My Content =
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8. Your Outlook Email will launch.

{3 Home | Microsoft 365 Mail - Herbert Cipriano - Outlo X +
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{7 Quick steps v & Mark all as read

Your browser supports setting Outlook on the Web as the default email ... Try it now Ask again later Don't show again X
&
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B Inbox 59 Andre Silo
< Test 6 Sun 3:228 PM

B> Sent Items test 6 Regards, Edsel Andre Silo Tech...
a

Edsel Andre Silo
test 7 Sun 3:28 PM
test 7 Edsel Andre Silo Head of Tech...

7 Drafts 3

Add favorite

Folders John Michael Cruz
test4 Sun 3:26 PM
&3 Inbox 59 Test 4
7/ Drafts 3 John Michael Cruz
test Sun 3:04 PM
B> Sent Items test
s y Select an item to read
W Deleted It.. 48 Andre Silo )
Test 5 Sun 2:47 PM Nothing is selected
£ Junk Email 1 test 5 Regards, Edsel Andre Silo Tech.
T Archive John Michael Cruz
Test 3 Sun 2:45 PM
(7 Notes Test 3
3 Conversation Andre Silo
test4 Sun 2:43 PM
£ Important 57 test 4 Regards, Edsel Andre Silo Tech.

B3 starred John Michael Cruz
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