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1.0 Registration

First step to being part of the Satellite Teams Client is to register your account.

1.1 Manual registration

Manual registering your account will require you to fill up some details. Follow the
instructions below to sign up.

(satellitelcams'

(':)atelliteteams"
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1. Fill up the following details:
a. Your last name
. Your first name
Desired email address
Select which country you are in and enter your phone number

® o 0 O

Your desired password for your account

Qsatelliteteams‘

tsatelliteteams‘

2. Satisfy the password validations to be able to proceed.
3. Agree on the Terms and Conditions and Data Privacy Policy by clicking on the
check box.

* Make sure to read the Terms and Conditions and Data Privacy Policy.

4. When satisfied with the details you entered, click Register.
5. You will see a notification saying that a verification email has been sent to your
email address.
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PR

You're almost there!

A verification link has been sent to your email
account

Click or paste the link to your

6. Login to your provided email account.
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e noreply@satelliteteams.com 616PM (M4 minutes ago) ¢ 6 H
to me -

Shtelliteteams

Verify your email address to complete your
Satellite Teams profile.

Hello Maitha Teodoro,

You're almost ready to start finding your next candidate with Sateliite Teams. Simply
click on the green button to verify your email address.

VERIFY EMAIL ADDRESS

or just copy and paste the link below

api.satelliteteams .com/apilemail-verified/d5GBjKyi0PniQ36TKNehGdYRL GJxCj
Pr20230412181613

Meed help? Ask at help@satelliteteams.com or visit our Help Center. | Satellite Teams | 2355
Westwood Blvd, Unit #1561 Los Angeles, CA 00084 | www satelitateams com

7. Click on the green button or the Verify Email Address button. You will be
redirected to the login page of Satellite Teams Client.

8. If the green button is not available or not clickable, Kindly copy and paste the
link below the green button. Just simply read and follow the instructions in the
email.

9. When redirected to the Login page, kindly enter your registered email address
and password.
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Qsatelliteteams

Satelliteteams’

Dont have an account? Register hers.

6 | G

10.After your first time login, you will receive a welcome email from Satellite
Teams.

e noreply@satelliteteams.com 6:31PM (O minutesaga) Yy €

tome -

tsatelliteteams

Welcome to Satellite Teams!

Thank you for signing up. You're one step closer to finding your nexi rockstar hire!

Simply click on the green button to verify your email address.

CREATE YOUR TEAM
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1.2 Registration using a Google account

You can associate your Google account to Satellite Teams Client and use it in order to
log in to your account. Simply follow the instructions below.

Q:)atelliteteams

Satelliteteams’

1. Agree to the Terms and conditions and Data privacy policy to be able to
register.

* Make sure to read the Terms and Conditions and Data Privacy Policy.

2. Click on the Google icon on the right part of the screen.
3. Automatically, your logged-in Google account will be associated with Satellite

Teams Client.
4. Once associated, you will receive a welcome email in your email address and
you will also be automatically redirected to the Job preference.
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Qsatelliteteams

Choose an account

1o continue to satelliteteams.com

QV Maitha Teodoro

(':)atelliteteams‘ @ Voo
" Ve SO
Lot
sl B
[ Tl M-

Teams UG,
Terms & Canditions and Data Privacy
Policy

5. If many accounts are logged in your Google, a pop up will appear for choosing

an account to use.

1.3 Registration using a Facebook account

You can associate your Facebook account to Satellite Teams Client and use it in order

to log in to your account. Simply follow the instructions below.
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Shatelliteteams’

tsatelliteteams'

1. Agree to the Terms and conditions and Data privacy policy to be able to
register.

* Make sure to read the Terms and Conditions and Data Privacy Policy.

2. Click on the Facebook icon on the right part of the screen.
3. Automatically, your logged-in Facebook account will be associated with

Satellite Teams Client.
4. Once associated, you will receive a welcome email in your email address and
you will also be automatically redirected to the Job preference.

1.4 Existing Account

If the account is already existing in the system, a notification pop up will display.
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System Notice

2.0 Sign in

If you already have an account or have registered, follow the instructions below to
sign in to your account.
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Qsatelliteteams

Satelliteteams’

2.1 Sign in using your credentials

1. Enter your registered email address along with your password.
2. To view or double-check your entered password, you can unmask the text by

clicking on the eye icon.
3. You can have the choice for your password to be remembered.
4. Click Sign in.
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2.2 Sign in via Google

Shatelliteteams’

Choose an account

1o continue to satelliteteams.com
gv Maitha Teodoro

tsatelliteteams‘ @ Lo

L Jpeit S—
| Joil
o User03 ST

SoteliteTears LC,
Terms & Canditions and Data Privacy
policy

1. Simply click on the Google icon to be able to sign in using your Google

account.
2. A pop-up might appear asking you to select which Google account you’re

going to sign in with.

2.3 Sign in via Facebook
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Shatelliteteams’

Log 16 uss your Facsbook sccount with Satellite Tearms Client - Test

Email or phane
Password:

tsatelliteteams'

‘Terms & Conditions ond Dota Privacy
Falicy

1. Simply click on the Google icon to be able to sign in using your Facebook
account.

2. Your currently logged-in Facebook account will automatically be used for this
sign-in.

2.4 Terms and Conditions

Agree to the Terms and conditions and Data privacy policy upon registration to be
able to continue.

* Make sure to read the Terms and Conditions and Data Privacy Policy.
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Qsatelliteteams

ABOUTUS

ACCOUNTS AND MEMBERSHIP

2.5 Data Privacy Policy

Agree to the Terms and conditions and Data privacy policy upon registration to be
able to continue.

* Make sure to read the Terms and Conditions and Data Privacy Policy.
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Qsatelliteteams

3.0 Forgot Password

This option is provided if you have forgotten what password you have used for your
account. Follow the instructions below to reset or change your password.
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Q:)atelliteteams'

Shatellitetcams

RESET PASSWORD

1. Enter the email address you registered within which you want your password
to be changed.
2. Click on Reset password.

satelliteteam:
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3. A notification will show if an email has been sent to your email address for
instructions on how to reset your password.

Forgot Password inbox x a
e noreply@satelliteteams.com 11:43AM (0 minutes ago) Yy “
tome »

hatelliteteams

Password Reset

If you've lost or wish to reset your password, click on the button below. This link will
be active for 24 hours.

I you did not request a password reset, you can safely ignore this email. Only a
person with access fo your email can reset your account password

Systemn infi
Date: 20
IF Address: 11
Location: D
Browser: Mozilla
Chromef11

t help@sateliteteams.com | Satellite Teams | 2255 Westwood Blvd, Unit #1561 Los

Angeles, CA D0

4 | wew satelliteteams.com

4. Once the email is received, click on the reset button.
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§ate|liteteams‘

@atel liteteams’

SUBMIT

Qsatelliteteams’

tsatel liteteams’

You will be redirected to a change password page.

Enter your desired new password
Satisfy the password validations to be able to proceed.
Click on the submit button once satisfied with the change.

© N oo
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9. Notification will after successful changing of password.
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Password Changed inbox x

e noreply @satelliteteams.com
tome =

10.An email notification will also be sent after successful changing of password.

Shtellitetcams

Password Changed

Hello Maitha Teodoro.

Your password was successfully changed.

Date:2!

IP Address: 110
Location: Man
Browser: Moz

www.satelliteteams.com

4.0 Job Preference

After the first successful login, your candidate preferences will be asked.

4.1 Company and Phone Number

help@satelliteteams.com | Satelite Teams

=]

11:28AM (15 minutes ago)

€

If the user signed up using Gmail or Facebook, the following screen will appear.
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tsatell iteteams’

Q:)atellit -

1. Company name needs to be unique.

tsatellitetoams'

sent to your

Shatellitd

000000

2. Verification code will be sent to the phone number provided.
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4.2 Job Role

(:)alalliletu;wn&.

t:)atellitete:zm-us

1. Select the role that you are looking for.

g‘alellite!(:mns;

§atellitetear7'|s
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2. Nextis to select a specific position for the role.
3. Click next to proceed to the next step.

4.3 Job Experience

Q:‘atellitem;uns

4. Select the years of experience your ideal talent should have.
5. Click next to proceed to the next step.
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4.4 Monthly Budget

Shatellite

6. Dragthe dot on the line in any direction from left to right to select your
monthly budget designated for the role.
7. Click next to proceed to the next step.
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5.0 Dashboard

B cosnions
< >
e e S comvetn i S —
00K =
82 o 1 2 o & o $ so.00
. scnodules
. Ty | o | et Soptomber 2073 [ RS
I s S S ™ S
: or &
A2 om - 1212 pm
Mtenaw for Moo
o o = - " ® ®
®
. 2 " ; .
Post A Job Ad Explore Candidate Profiles ‘Refer A Friend Today

The dashboard consists of the following:

Schedules or a calendar of scheduled interviews.
Notification panel for reminders.

Total number of employees.

Total number of upcoming interviews.

Total number of candidates for reviews.

Total of Pending interview requests.

Amount due for the bill.

Noubkbwbd-=

The schedules has the following views:

1. Month

2. Week

3. Day

4. Per Agenda
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6.0 Accounts

6.1 Profile

This is where your personal or company information is stored.

6.1.1 Company information

Here is where the Company information is saved and can be updated.

< > el Profile Information  Please complete your profile infarmation

Shtelliteteams’ =

D oashboard COMPANY INFORMATION CONTACTS DOCUMENTS PHOTOS POLICIES

Company information Company logo

Company name
+ Profile
o e ST Test - Theodore Staging 01
* Rotes 4
Tax D Type of business

= Number of employee Company websites . . )=
R + Contact numbers (1) v
* Employee Management
M- +63 9065 428314 Change logo
* Emplo
* Employss Departme
Cradentials Registered office
- mail address Country Region
Invo e
il
First name Last name state ci
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B I U & (I »x X MNoma ¥ Mv = i ;P B @ e

Company information:

Enter your company name.

Your company ID.

Company’s Tax ID.

What type of business your company is in.
The websites of your company.

ok wh =

Click Submit to apply changes.
Company contact numbers:

7. Add your company’s contact number.
8. Itis required to set one contact number as primary.

(Note: The phone number you enter here will be used for 2FA SMS security)

9. Click on “+” to add more telephone numbers.
10.Click Submit to apply changes.

Company logo
11.Click on the Upload logo.

12.Your computer directory will pop up. Select an image to use.
Satellite Teams | 2355 Westwood Blvd, Unit #1561 Los Angeles, CA 90064 | www.satelliteteams.com | Page 29
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13.Click Submit to apply changes.

Credentials
Under credentials you will be able to change your title and your password.

14.To change your title, click on the first field above the current password field.
Select from the drop down menu.

15. Email address is not editable and is not allowed in our system for some
security reasons.

16. To edit your credentials. You must enter your current password first.

17. Followed by your new desired address.

18. Re-type your new address to verify.

Registered office

19.Fill in which country your company is in.
20.Select your current Region.

21.Then your State.

22.And City.

23.Your full address.

24.And input your postal code.

Two factor authentication

25.For extra security, you may enable the 2FA authentication by ticking the

checkbox.
26. Select where you want your code to be sent, via SMS or to your email address.

Company Overview

27.0n the field provided under Company overview, enter your company’s
overview.
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6.1.3 Contacts

List the person of contact in case of emergency.

- =
[
1. Enter the contact’s first name, last name and middle name.
2. Provide their active phone number.
3. Enter their email address.
4. And state their position in your company.
5. If desired, click Add to add more contact persons.

6.1.4 Documents

Upload your documents using this page.
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€ > lofl Pl information  Floase cermplets you prefle nformaren

B oosbom Profila information

- Brofile Uplood file

@

| Click here or drag and drop your docurme

1. To upload your documents, click the box or drag the document to the box to
upload.

2. Once uploaded, you will have options to download, view and delete the
document.

3. Click submit once done.

6.1.5 Photos

Upload your desired photos using this page.
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€ > lofl Pl information  Floase cermplets you prefle nformaren

t-qatelliteteams‘ = &
B oashwoar Profile information
P Acco
- brofie Uploa il
curcocument | ) ] =—r=y=

1. To upload your photos, click the box or drag the photo to the box to upload.
2. Once uploaded, you will have options to download, view and delete the

photo.
3. Click submit once done.

6.1.6 Policies

Terms and conditions and Data privacy policy can be seen in this page.
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< > et

Prafile Information

Ploasa comglat your prafl informaion

Profile information

Terms & Conditions

Dota Privaey Policy

Msa

s oocuuts  maoros m

SATELUTE TEAMS INC. (SATELLITE TEAMS) TERMS AND CONDITIONS OF USE

ABOUT VS

W, Satslita Teoms inc. {Sataiite Taoms), ore an entit,lawiully orgonized by virtus and in accordonce with the law, sngaged in the business of providing bock-affice support ond export-oriented
services tovarious companiss outsids the Philppins Including, but ot imited 10, CUstomer sarvice, QCEOUNE MANGGEMENL S0foNGTS development reloting T LT.-based business solutions and suppart

services, Gndin 0oINg all GCLE NG IhiNGS NECESE0ry of NCIJENLAI 1or e GUAINMEN o the ADOVE PUROSES. 1N INe CONAUCT af the fregaing GCIVILEs, we GC1 Solel O On INGEpendent contiactor and
netning cantained nersin snof be conStrusd to Create the relationship of Principal Gnd OgENT. SMEKoYST AN mployes, PArent and sUDEIaKIrY, of joint venture.

EREFACE

transparency for us to serve you bett
knaw for immadiots fesdback or os:

Kindlly note thal this présent Ggreement shall prevail over and superseds any and all previous ones that you hod with Ut in the past. As such,

¥ shallbe. a
graement oz the egal reference.

ACCOUNTS AND MEMBERSHIE.
Wa warrant and represant that we have full outhority to offer and perform the produsts ond services stipulated in the Terms and Conditions in using this Piatform.
R v,y
that you are in good standing un
perfarming your coligations und

that you have ful
of the jur
Teems ana Conditions.

s recuired by the some. Veu, warrent and reprasent
rom complying with or
intormation o any

lons, and ta ormply
@ ot entared ond v
ful Cneck ona Investigation, It i found tat you deiDeratsty supplied and suom

vould. after car

agres

1. If desired to read again the Terms and conditions and Data privacy policy,
simply scroll down. Note that these must be agreed.
2. To download the files, click on download at the bottom of each page.
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6.2 User

Add, edit or delete users for your account.

user D Name User roles Emall Address

D@/ 0

User lists

1. Here is where all the added users will show.
2. Tick the Archive button at the upper right corner of the screen to see the

deleted users.
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ADDYEDIT User

User Information

3. To add a user, go to User information.
4. Enter their email address.
5. Then select a role. If a role doesn’t exist, kindly go to Roles and add.
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6. Enter their password.
7. Re-type the password to validate.

Contact Details

8. To upload a photo, click on the Upload photo button.

9. A pop-up file explorer will show. Select the photo that you want to upload.

10.Enter the user’s last name, first name and middle initial.

11.Enter their phone number.

12.For extra security, you may enable the 2FA authentication by ticking the
checkbox.

13.Select where you want your code to be sent, via SMS or to your email address.

6.3 Roles

< > lofl  Profileinformation  Piease compiete your profie information.

Shtellitetcams’ =

@ posnboara User Roles

B nccount
» Profik

201(1) Delete/Archive (o)
* Roles

sulk actons = snow | 10+ | enries
A Management H Role Title Description Actions

N - [m] Admin Administrator V|
Showing 1-10 of1 .
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[ R

User role lists

1. Here is where all the added roles will show.
2. Tick the Archive button at the upper right corner of the screen to see the
deleted roles.

Role information
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3. Click add user role.
4. To add a new role, input the role title.
5. Enter a description for the role.

Role permissions

6. The following are the available permissions for each user:
a. Dashboard: Create, read, update and delete.

Account

b. Profile: Create, read, update and delete.
c. User: Create, read, update and delete.
d. Roles: Create, read, update and delete.

Management > Candidate Management

e. Candidate Search: Read, create and update.
f. Candidate List: Read, create and update.
g. Job requirement: Create, read, update and delete.

Management > Employee Management

h. Employee: Read and update.
i. Employee Department: Create, read, update and delete.
j- Request List: Create, read and delete.

Billing and invoices

k. Invoice History: Read and update.
l.  Billing: Read, update and generate.
7. Click submit once done.
8. Click clear to reset the changes made.
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7.0 Candidate Management

7.1 Candidate Search

Page for searching your desired candidate for a specific position.

€ > lofl Pl information  Floase cermplets you prefle nformaren

B Don’t miss out, join us on mobile!
——

> lobRoke

3 Job Lvel and Years of Experience Mot T. <
» languoge proficiency 4 Matct: 100%
Skills needed for the role
wr Rote: USD 2,000.00

& Logout MikaelaR. v,
QA SOFTWARE TESTER
2 Mater: 100%

Rato: USD 2,222.00

1. Values entered in Job preferences will be shown in the badges. The available
badges or search options are:
a. Job role or the badge with the caption “Search for the candidate that is
best suited for your team”
The candidate’s qualification or degree
Their job level or experience level
Language proficiency
Monthly budget for the candidate
And the skills that the candidate possesses

0o 0 0 O
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h b el

Don't miss out, join us on mobile!

R VRIS ... )

% Ust of match applicants Show
Search for the right applicant suited to your team

v JobRole @

TECHNICAL | 1T on boaura
ECHNICAL o ”
QA SOFTWARE TESTER

* Candidate search QA Sofwore Tester X . *

v Qualifications @

« Brigloyse Ppor Sochelors Degroe X Ve omirre
f MikaelaR. V)

v Job Level ond Yeors of Experience @ QA SOFTWARE TESTER

seniortovel %

v Language proficiency @

Englah x

)

Skilts needed for the role

Moo ),

t:)atelliteteam s’

- Don’'t miss out, join us on mobile!

ANTS (0)

PR T

Ust of match applicants Show
Search for the ight applicant suited to your team

QA softwor Tester X
v quolifications @ o i3

TobiasE. o
QA SOFTWARE TESTER

R management

+ candidate

Mateh: 100%

Rote: USD

- Candidate search Eochelors Dogree X \ o

v Job Level and Yeors of Exparience @

seniortaval X e onre
ismiiags { MikaelaR. V)
QA SOFTWARE TESTER

v Languoge proficiency @
Mater 100%

= Rote: US

Engisn x

> Budget @

* Biing Skills needed for the

Selected skills

List of skills

showing 1 - 20f -
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2. Click on each badge to open the drop down and select a value based on your
desired options.

3. If desired, you can select certain skills listed below the screen.

Drag and drop the skills in the Selected skills field provided.

&

5. Click on the badge again to enter your search criteria or click on the search
button below the screen.

7.1.1 Selected Applicants

< > ot Ploaa o your : X

tsatelliteteams'

Don't miss out, join us on mobile!

A — PR ... 0
2 st of mat ants

Search for the right applicant suited to your team

> JobRole @
> Qualifications @
> Job Lavel and Yoors of Experience @

> languoge proficiency @

> budget @

eded for the role

st of skils )
Mikaela R. ©
QA SOFTWARE TESTER
~ .
- Rote: 2220

6. To select an applicant from the results, click on the desired applicant.
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7.1.2 View Resume

@ DICITAL MARKETING MANAGER / MARKETING MANAGER

7. On the selected applicant, click on the View Resume on top of the applicant’s
name.
8. Inthe applicant’s resume you will be able to see the following:
a. Applicant’'s name
b. Job title

c. Their monthly rate
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Matches made

Location

Pitch video about the applicant quick background (if available)
Applicant’s skills

Job experiences

Education Background

Certification

T@ "o o

—. -

7.1.2 Schedule Interviews

There are two ways to schedule an interview, follow the instructions below.

7.1.2.1 Schedule Interview request to Talent Acquisition

9. Click on the Get Help Booking an Interview
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10.Your request will be listed on Candidate List > My Interview > ST Requested
Schedule Interview and will be sent to the Talent Acquisition Team.

e noreply@satelliteteams.com

Shatellitetcams

Interview with Matthew

Hi hace Maitha

11.You will be receiving an email about your interview request.

7.1.2.2 Schedule Interview

12.To schedule an interview with the applicant, click on the applicant.

13.0n the lower part of the selected applicant, click on the Schedule Interview.
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14.A pop-up will appear and will require some details.

15.By default, your scheduled interview’s title will be “Schedule Interview for
[Applicant’s name]’

16.Enter your schedule details.

17.Select your preferred interview schedule time from start date and time to end
date and time by manually typing or simply click on the calendar icon to select.

18.Click on save to schedule the interview.

19.After clicking save, the page will redirect to your dashboard where you will be
able to see your calendar and scheduled interview.

20.Click on the Google Calendar to sync the scheduled interview to your Google
calendar.

21.Click on the Outlook Calendar to sync the scheduled interview to your Outlook
Calendar.

7.1.4.3 Scheduled interview - Dashboard

22. You will be able to see the details of your interview by clicking on the interview
you have scheduled. The following are the details:
a. Schedule title

b. Interview date and time
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Status
Host
Description

© o o

f. Participants
23.Interview statuses are the following:

a. No Response - when the candidate neither accepted nor declined the
interview.
Pending - the interview is waiting for the response from the candidate.
Accepted - the candidate accepted the interview.
Canceled - when the Client canceled the scheduled interview.
Declined - the candidate declined the interview.

® Qo0 T

7.1.2.4 Scheduled interview - Accepted

Interview Status o e

e noreply@satelliteteams.com Y41AM (0 tesngo) ff

Shatelliteteams

Schedule Interview for QA Software Tester

Halio Maitha Tecdoro

5.6

24.0nce the applicant accepts the interview, an email will be sent to your email
address as notification.
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25. Click on the schedule in your calendar where you will be able to see your

schedule details.
26. Click the ‘CLICK TO JOIN MEETING’ to attend the interview

7.1.2.5 Scheduled interview - Zoom meeting

1. Inthis page you will be able to attend the meeting that you have scheduled
with the candidate you have chosen.
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RESUME DETAILS. < 200M MEETING

Q" Highlights

oo T

27.0n the left side of the screen, you will see the candidates details:
a. Candidate’s first name
b. Their desired job role

Monthly rate

Matches made

Location

Pitch recording

Skills

Work experience

Q@ "0 a0

Education

j- English Assessment
k. Portfolio
28.0n the upper right of the screen is the Zoom meeting
29.Below are the Ratings you will set for the candidate and the option to tag them
as Favorite by ticking the heart.
30.You will also have the option to set the hard skills that the candidate has and
adjust their proficiency level.
31.After the meeting, you may tag the candidate as Pre-screen, Shortlisted, Not-
suitable, Interview and for a Job Offer.
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32.Click the Exit button if you wish to exit the page.

7.1.3 Schedule Statuses

The following are the different statuses of the scheduled interview.

7.1.3.1 No Response

No response status is when the candidate neither accepted nor declined the
scheduled interview within the span of the date and time set for the interview.

ima: Sep 21,2023 11200 pm - Sep 21,2023 K00 pm

Porticipants:  Bella

Postion: QA Software Tester
Zoom fine:

Zoom 10: 89036912960
2Zoom possworc: 094120

7.1.3.2 Pending

Pending status is when the scheduled interview is waiting for the candidate’s
response.
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Schedule Interview for Bella

Additonol detals:
Dote and time: Sep 21, 2023 112:00 pm - Sep 21,2023 1 100 pm

Participants: ~ Bella

Status: PENDING RESPONSE

Position: QA Software Tester

Zoomhitps://satalliteteams.zoom.us /890369120607
line  pwd=cvghYVLUAGb2RWCOVVDRIAFKFSEKIZ]

Zoom 1D: 89036812060
Zoom password: 094120

7.1.3.3 Accepted

Accepted status is when the candidate accepted the scheduled interview.

Schedule Interview for Mikaela

Adaitional details:
Date and time: Sep 21,2023 | 1101 am - Sep 21, 20231 7:00 pm
Panticipants: - Mikaela R

‘ X Join meeting

Position: QA Software Tester

Zoom hitps://sateliteteams.zoom.us/j/83848977153?
link  pwd=hlI3xliawakTmIKNrdUIUUGtphEKVh.1
Zoom ID: 83848977153

Zoom password: 267349
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1. When in this status, the client has the option to cancel the scheduled meeting.

7.1.3.4 Canceled

Canceled status is when the scheduled interview was canceled by the client or by
Satellite Teams.

Schedule interview for Bella

Additionol details
Date and time: Sep 25,2023 6:05 pm - Sep 25,2023 1 6:34 pm
Participants: BellaE  Matthew T

Position: QA Software Tester

Zoom 200m.
link:

Zoom ID: 89457194328
Zoom password: 972321

Explore Candidate Profiles

7.1.4 Favorites

This is where all candidates hearted or tagged as favorite will appear.
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Don't miss out, join us on mobile!
Dawnioa nd 08

‘Search for the right applicant suited to your team

> JobRole

> Qualifications

sowgosum
Mikaela R. )
QA SOFTWARE TESTER

> JobLevel and Years of Experience

3 language proficiency

Match: 0%
Rate: USD 2222.00

-!.
Skills needed for the role
owBesume @ erippines
selected skills
BellaE. v
QA SOFTWARE TESTER
List of skills ¥ o Maten:

Rate: USD 2,420.00

7.2 Candidate List

7.2.1 My Interview and To Be Scheduled By Satellite Teams

All of your interviews will be displayed. Both the interviews that you set and interviews
being requested to Talent Acquisition.
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< 3o momemomoten  # - x

atelliteteams

[ — Candidate st

EXPECTED SALARY ASSIOMED TA stams acTioNs.

usb 242000 pee— ®e

TC BE SCHEDULED BY SATELUTE TEAMS

INTERVIEW SCHEDULE GANGIDATE FIRST NAME so8R0UE EXPECTED SALARY sTATUS ACTIONS

HO DATA FOUND

7.2.2 For Review

List candidates set to statuses Pre-screen and Shortlisted.
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€ > lofl Pl information  Floase cermplets you prefle nformaren

CANDIDATE FIRST NAME JoB ROLE EXPECTED SALARY sTATUS

NO DATA FOUND

Showing1- 10 of

7.2.3 Job Offer

List candidates that were sent a job offer.

€ 1o rofieinformation  Pioase comeers your protia intormaricn

K Candidate list

LAST UPDATED CANDIDATE FIRST NAME JOB ROLE EXPECTED SALARY sTATUS ACTIONS

* Candidate list

Sep 21,2023 Mikoela Q4 Softwore Testar USD 222200 FOR JOB OFFER
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7.2.4 Endorsed Candidates

Resume of candidates sent to you by the Talent Acquisition.

€ 1o rofieinformation  Pioase comeers your protia intormaricn X

_—
PN . coeso cavconres
R weom

CANDDATE FIRST HaME JoaRoLE EXPECTED saLaRY stamus acTions
+ Cancidate it
Mikoeia  Software Tester uso 222200 sab oter = B
9 o

7.2.5 SOW (Statement of Work)
List of SOWs you have approved and for approval.
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&h

B oot Candidate list
8 —_—
:

LAST UPDATED COUNTRY NAME POSITION DEPARTMENT STATUS RATES ACTIONS

« Candidate list

NO DATA FOUND

a1-100t

7.2.6 Not Suitable

List candidates set to status Not-suitable.

(5 " Candidate list

CANDIDATE FIRST NAME JOB ROLE EXPECTED SALARY sTATUS

* Candidate list
NO DATA FOUND
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7.3 Job Requirement

Information and details for the job opening are entered and posted.

€ > Tl Profieinformation  Flease complels you profie iformation.

v B e p

411 (1) Detete/aschive (o)
B bosboora
£ account m] Action Nome of Hiring Manager  Job Role Quolifieation language  Job Level Number of Vacancies  Remoining Vacancies  Status  LostUpdate
[m] FARECHE 3 | Adom Accountont  Bachelor’s Degree  English Junior Level 2 2 OPEN September 25,
ol
MR Manogsmant |

* Conakiats Monagsment
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7.3.1 Job Requirement Adding

ADD/EDIT JOB REQUIREMENT

2 swep 3 Step 4 Step

ADD/EDIT JOB REQUIREMENT

.m as.ep 3 sep (4 sep
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ADD/EDIT JOB REQUIREMENT

B REQUIREMENT

2-8-8-0-

B /

Proferrad bockground and experience

Specialized Skills Required

HNon-Negetiobie Requirements
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8.0 Employee Management

8.1 Employee

List of employees that are On-Boarding, Active, Off-Boarding and Inactive.

8.1.1 On Boarding

List of employees for on-boarding.

Email is being received when an employee has been hired.
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Congratulations on Your New Remote Hire! insox «

[} noreply@satelliteteams.com

@ v

Shatellitetcams

Congratulations on Your New Remote Hire!

Hi Matthew,

We are thrilled to inform you that the hiring process for the QA Software Tester
position at ST Test - Theadore Production has been si sfully completed. Jane
Smith will be joining your team starting October 21, 21

We are confident that their skills, experience, and enthusiasm will significantly
contribute to the SUCc&ss of your company.

We kindly request that you provide Jane Smith with all the necessary resources and
access to start their role smoothly. If you have any questions or concerns, please do
not hesitate to let our team know. Wea€™re more than happy te help you out

8.1.2 Active

Hired employees along with their department and status will be displayed on this
page.

€ > lofl Pl information  Floase cermplets you prefle nformaren X

B - Employee

onsoscome RTINS 9FF BOARDING NACTIVE

st $T-5613 a Jone Smith QA Software Tester " HIRED

* Empioyee Management

8.1.3 Off Boarding

List of employees for off-boarding.
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€ > lofl Pl information  Floase cermplets you prefle nformaren

Shatellite

D oo Employee

B e - e

Show | 10 = | entries
[ gr—
Start Date Empiayee 1D Country Whoie Name. Pasition - Status
= Condidate st October 27,2023 ST-5814 ] Gecrge Ancerson accountant ir HIRED
* Employes Management
a1-lot

- Empiayon

8.1.4 Inactive

List of inactive employees.

<€ > el Profileinformation  Fioase campiete yeu prafle mfermatien.

B oshbos Employee

Show | 10 v | entries
Employes 10 Country ‘Whole Name Position Deoportmant Stotus
§1-5432 a George Anderson GENERAL MANAGEMENT RESIGNED

Showing1-1oi1 -

* Employes Monagement

« Employee
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8.2 Employee Information

Click on an employee to access this page. Employee’s information and other details
can be configured and managed on this page.

8.2.1 Information

Employee’s information such as name, address and other information.

< > et Profile Information  Piease compiete your profie information

Shatellitetcams

Employee ID: ST-5765 Return to
D o
P A

. Profil
.Pecsnnulmlormunm 2 Designation

Status: HIRED

123 Address Street Address City

state

ehilippines NATIONAL CAPITAL REGION (NCR) NCR, CITY OF MANILA, FIRST DISTRICT

SAMPALCC 1900

B oo [ ]
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< > et Profile Information  Piease compiete your profie information

tsatelliteteams'

Employee ID: ST-§765 Return to list

+ Profil
Personal Information Designation

Email oddress Contact number Rate (UsD)
[ satelliteteams testdl@gmail com +63 9065 428314 1629.00
A Management
Fosition Depanment Timezane
clat
QA Software Tester i America/Mexico_City

8.2.2 Documents

Documents that are in relation to the employee.

Satellite Teams | 2355 Westwood Blvd, Unit #1561 Los Angeles, CA 90064 | www.satelliteteams.com | Page 65


http://www.satelliteteams.com/

€ > Tl Profieinformation  Flease complels you profie iformation.

Shatelliteteams

@ o Employee ID: ST-5613 Retu
NFORMATION m APPRAISAL  ASSETANDCOMPENSATION  FIUNGS  TMERECORE

R aocount £ Employee Documents: Jane Smith

y
N Al (2)

ol

show | 1w | Enties 2items
Name Items Format Lost Modified Action

# monagement
073-09- 19155218 +

8.2.3 Appraisal

Employee’s appraisal record.
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Profile Infermation

Piease compiete your profile informution

ms’

B vosmboard

5, ecount

* Role

M wmanagement

+ Condidate Management

= search

=

FAQ

Employee ID: ST-5765 Return to list

INFORMATION DOCUMENTS TIME RECORD

Show 10 =  entries

APPRAISAL ASSET AND COMPENSATION FILINGS
Add appr
R Sehee

HO DATA FOUND

al

wing 1-10 of 0

Add Appraisal

Feedback Loop Questionnaire

If the answer is NO, please give specifics (Le. targets
set vs targets achieved)

Emoail

Company
Would you like our assistance in specking with the
employee?

Nome of Evaluator

Would you have 6 need or requirement for
additional talent/statf?

(¢]

O No.we currently have no requirement

Name of Employee to be Evaluated S
es,c

Relationship Manager

nnect me with my Account

Are you satisfied with the employee's demonstrated
s engths, behavior and outcomes in relation
1o the torgets agreed upon at the beginning of
his/her engagement with your organization?

Oves O Mo

ills, n

Recommended Action

O NoChangetoEmployee's

O Commendation

o Performance Improvement Plan

© nitiote Dus Process for Disciplinary Action

O st

I T
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8.2.4 Asset and Compensation

Employee’s request list for Bonus, Commission, Salary Adjustment and Asset. This is
the same with Request List but the difference is this asset and compensation is

employee specific.

< > lofl  Profileinformation  Piease compiete your profie information.

Shtellitetcams’ =

Employes ID: ST-5765 Return to list

INFORMATION DOCUMENTS APPRAISAL ASSET AND COMPENSATION FILINGS TIME RECORD

B hccount Employes I0: ST-5765

Mome: Jane Smith

Compensation list
> Bonus
> Commission
> Salary adjustment

> Reimbursement

> Asset

8.2.5.1 Bonus

Employee’s bonus requests.
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< > lell  Profileinformation  Piease compiete your profile information X

Shatellitetea

D besboord

M wmanagement
+ Candidate Management
* Candidats search

* Candidate list

* Job requirement

B eiing & inwoice

* Billing

B faa

Employee ID: ST-5765 Return to list

INFORMATION DOCUMENTS APPRAISAL ASSET AND COMPENSATION FILINGS TIME RECORD

Employee 1D: ST-5765

Home: Jane Smith

Compensation list

2 Add bonus show | 10~ | entries

(m] Reference Number Amount (USD) Status Effective Date Actions

100 CANCELLED Januery 24, 2024

100 CANCELLED January 24, 2024
100 CANCELLED January 24,2024
sfsd3fled3s 3000 CANCELLED January 18, 2024

8.2.5.1.1 Bonus Adding or Requesting

Add/Edit Bonus

Reference Number

Effectivity Dote

To add or request a bonus for an employee:
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1. Search for the designed employee.
2. Select the Effectivity date.
3. Enter the amount desired in USD.

8.2.5.2 Commission

Employee’s commission requests.

< > lofl  Profileinformation  Piease compiete your profie information. x

Shtellitetcams’ =

D o Employee ID: ST-5765 Return to list
INFORMATION DOCUMENTS APPRAISAL ASSET AND COMPENSATION FILINGS TIME RECORD
P Account Employee ID: ST-5785

Mome: Jane Smith

Compensation list

> Bonus

A Monagement
v Commission
+ Condidate ant

Amount (UsD)

2NhBdSigh 3000 CANCELLED January 18, 2024
Ir
8
2 200 CANGELLED Jonuary 16, 2024
E ma 1 100 CANCELLED Jonuary 16, 2024
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8.2.5.2.1 Commission Adding or Requesting

To add or request a commission for an employee:

4. Search for the designed employee.
5. Select the Effectivity date.
6. Enter the amount desired in USD.

8.2.5.3 Salary Adjustment

Employee’s salary adjustment requests.
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< > lell  Profileinformation  Piease compiete your profile information X

Shatellitetea

D besboord

M wmanagement
+ Candidate Management
* Candidats search

* Candidate list

* Job requirement

B eiing & inwoice

* Billing

B faa

Employee ID: ST-5765 Return to list

INFORMATION DOCUMENTS APPRAISAL ASSET AND COMPENSATION FILINGS TIME RECORD

Employee 1D: ST-5765

Home: Jane Smith

Compensation list
> Bonus

> Commission

~ salary adjustment

2 Add salary adjustment Show | 10 = | entries

O Reference Number Current Salary (USD) Amount Adjustment (U
0324t6rdeghl 162000 30.00 CANCELLED January 18, 2024
©23g1ds3r50 162800 30,00 CANCELLED January 18, 2024
diSgdstlEsidds 162000 20.00 CANCELLED Jonuary 18, 2024

8.2.5.3.1 Salary Adjustment Adding or Requesting

Reference Number

Monthly rate (

@® amount () Percent

Adjustment amount (USD)

To add or request a salary adjustment for an employee:
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7. Search for the designed employee.

8. Select the Effectivity date.

9. Selectif the desired amount will be entered in digits or by percent
10. If Amount is selected, enter the amount desired in USD.

11.1f Percent is selectec, enter the percent desired for the adjustment.
12.Values will show under Prorated Salary and Total Bill.

8.2.5.4 Reimbursement

Employee’s reimbursement requests.

< > teit Prafile Information  Please complete your profie informotion. x
tTatelliteteams

B posec Employee ID: 5T-5765 Return to list
P Account Employes ID: $T-5765

Home: Jane Smith

Compansation list
> Bonus
> Commission

> Salary adjustment

Show | 10 = | entries

O Reference Number Amount (UsSD) Status Effective Date Actions

Zis3digdhs 3000 CANCELLED January 18, 2024

014244 100.00 CANCELLED January 18,2024
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8.2.5.4.1 Reimbursement Adding or Requesting

To add or request a reimbursement for an employee:

13.Search for the designed employee.
14.Select the Effectivity date.
15.Enter the amount desired in USD.

8.2.5.5 Asset

Employee’s asset requests.
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< > lell  Profileinformation  Piease compiete your profile information X

Employee ID: ST-5765 Return to list
D bossboora
INFORMATION DOCUMENTS APPRAISAL ASSET AND COMPENSATION FILNGS TIME RECORD
T SETTIN
P Account Employee I0: ST-5765

* Profile Home: Jane Smith

* Role

Compensation list

» Bonus

M wmanagement
» Commission
+ Candidate Manage

ean > Salary adjustment

te list

* Job requirement > Reimbursement

Management

B siting & irwoice
X Add osset Show | 10 = | entries
o
- mlin
Tracking No. Asset Name Type Amount Shipment Amount Status Details Actions
= fa O TRKNu2vvlIGT test Client Credits REQUEST B X

8.2.5.5.1 Asset Adding or Requesting

Add/Edit asset

Description

To add or request an asset:
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Click on the Add asset button.
Select the Asset type desired.
Enter Asset name.

Enter Asset description.
Click Submit.

1.
2.
3.
4.
5.

8.2.5.6 Filings

Management for the employee’s filing of leaves, certificate of attendance, schdule
adjustments, etc.

< > ef1 Profile Information  Please compiete your profile information. x
&Yatelliteteams’
D Employee I0: ST-5765 Return to fist
INFORMATION  DOCUMENTS APPRAISAL  ASSET AND CoMPensaTion [N TIME RECORD
£ Account Available Leave Credits: 0
Show | 10 v  entries 02/01/2024 (7 | 02/20/2024 (]
NO.  DATE/TIME ALED REASON  STATUS  ACTIONS Selact a/dociment ta view
v o fobruary 20, 2024 - February 20,2024 Vacationleave R CANCELLED ®

M Monogsment

v 2 February 2, 2024 - February 2, 2024 Vacationleave  Feb2 DISAPPROV n ®

@

v 3 February | 2024 - February 1, 2024 Vacation leave  Febl APPROVED a

8.2.5.7 Time Record

Management and configuration of the employee’s work schedule.
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< > et Profile Information  Piease compiete your profie information X

[ - Employee ID: ST-5765 Return to list
INFORMATION DOCUMENTS APPRAISAL ASSET AND COMPENSATION IME RECORD
5, ecount Attendance history Employes Scheciule
profile
DAY N Back  Next ozfoif2024 [T || oz/28/202¢ [T
February 15 1040m ] Ohours Dot e Event
F g00am-700pm | M =
- dne o ‘
Tday 0 hours D0 o S0 ]
R Management . n |
+ Condidate Managemen 1200 pm - 100 pm
= Ca search Fri Feb 02 8:00 am -7 Friday
st 800 am - 700 pm
1200 pm - 00 pm | [BreaK
. ront 1200 prm - 100 pry
Mon Feb 05 800 am Monday
- t 8:00 am - 7:00 pm
areak
1200 pm - 100 pm
TueFeb 08  &00am Tuesday
0 om - 200 pm
B eiting & m
areok
* INVoices Hist 1200 pri - E00 pmy
* B 800 am o [—
800 am - 700 pm
100pm  [areak
1200 pm - 100 pm -
E faQ
< > lofl  Profileinformation  Piecss compsets your profie information. x

tsatelliteteams

1200 pm - 100 pm

Create schedule for Jane Smith

From To My Timazone

02/01/2024 [3 | o02/o8/2022 (B america/ios_angeles

* user shift start Break start oreak end shift and
- Role
08:00 AM @ 12:00 PM @ 01:00 PM @ 07:00 PM @ | [ORrestday E

Tuesday

AR Management sift start Brook start Break anc Shift anc

. 08:00 AM @ 12:00 PM [c] 01:00 PM @ 07:00 PM @ | Orestday (]
Wednesday

* Job requirement

Shit start Breok start 2k ene Shift enc

08:00 AM @ 12:00 PM ® 01:00 PM ® 07:00 PM ® | [Orestday D
:
Thursday
shift stare breok start ereak and Shift and
08:00 AM ® 1200 P @ || onooem ® o000 em @  ORestday (]
shitt stort Breok stort ok enc Shift.ane
08:00 AM o] 12:00 PM © 01:00 PM o] 07:00 PM @  ([Rrestday ]

E faQ

shift start start ereak end shift end

Rest day D
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8.3 Employee Department

Management and configuration for the list of departments.

€ > Tl Profieinformation  Flease complels you profie iformation. x

t:)aielliteteams' = (E)

Department Configuration
@ voshooma

4l (2) Deleta/archive (0)

Bulk Actions = X Add Department Show 10 v  entries
Actions

Description

o
N,
L]

* Employes Management

* Employee Department

8.3.1 Employee Department Adding and Editing

Interface for adding and editing existing departments.
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Add/dit Department

8.4 Request List

This is where requests for Bonus, Commission, Salary Adjustment, Asset and
Overtime.

8.4.1 Bonus

Request a candidate for a bonus.
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Account

* Profile
* Role

M wmanagement

+ Condidate Management

* ca

s search

* Cand

ate list

* Job requirement

* Employee Management

* RequestList

B faa

8.4.1.1 Bonus Adding or Requesting

Request list

m commssion

ST-5766

SALARY ADJUSTMENT

Refarence Number

stsd3flsd3s

0126384

REIMBURSEMENT

Jane Smith

Jane Smith

ane Smith

Jane Smith

Jane Smith

ane Smith

Jane Smith

Jane Smith

Add/Edit Bonus

Reference Number

ASSET

10.00

100

100

20,00

100

Add bonus

REQUEST

CANCELLED

CANCELLED

CANCELLED

CANCELLED

CANCELLED

January 24, 2024

January 24, 2024

January 18, 2024

January 18, 2024

January 16,2024

January 16, 2024

show
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To add or request a bonus for an employee:

16.Search for the designed employee.
17.Select the Effectivity date.
18.Enter the amount desired in USD.

8.4.2 Commission

Request a candidate for a commission.

< > et Profile Information  Piease compiete your profie information

Shatelliteteams’ =

D vostboara Request list

M wmanagement

sT-5770 1gh23fiathgasad Liberty Rodriguez
2Mn6asigh jana smith
""" 0 i st Liberty Rodrigu 0
B 5 Jane Smit
.
E 1 Jane Smith 1.00
Jane smit
= ‘
ST-5765 Jane Smith 100

Add commission show 10 =  entries

;m,,..,vmm S nm.mm,
[m] ST-5765 3hfujaasry Jane Smith 10.00

REQUES ‘ebruary 22, 2024 « Approve X Cancel request
e

ANCELLED Jonuary 1

CANCELLED Jonuary 16,
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8.4.2.1 Commission Adding or Requesting

To add or request a commission for an employee:

19.Search for the designed employee.
20.Select the Effectivity date.
21.Enter the amount desired in USD.

8.4.3 Salary Adjustment

Request a candidate for a salary adjustment.
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< > toft you pr hare X

(':)atelliteteams = o TR e p

@ boshboord Request list

o BONUS COMMISSION SALARY ADJUSTMENT REIMBURSEMENT ASSET

Total Salary
or Adjustments

X Add salary adjust show 10~ entries

O Employee code Reference Number Name Current Salary (USD) Amount Adjustment (USD) Status Effective Date Actions

(m) ST-576 2yBokzedde Jane Smith 629.0¢ 0.00 REQUEST February 22, 2024 ‘  Approve || x cancelrequest

0324t6rdegf Janesmith  1629.00 3000 CANCELED  Januory 18, 2024

* Request list S1-5766 ©23g1ds3rs! JaneSmith 162900 30,00 CANCELED  January 18, 2024

JaneSmith  1629.00 2000 CANCELLED  January 18, 2024

B g & s Jane Smith 164.53 CANCEWED  Jonuory 17,2024
"
ST-5766 020202 JaneSmith 162800 325.80 CANCEUED  January 17,2024
T-5765 oi0i0! Jane Smith 62.90 CANCEWED | Jonuary 17,2024
o
1 1629.00 100 CANCELLED

8.4.3.1 Salary Adjustment Adding or Requesting

Add/Edit Salary Adjustrment

@ Amount O Percent

Adiustment amount (US

To add or request a salary adjustment for an employee:
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22.Search for the designed employee.

23.Select the Effectivity date.

24.Select if the desired amount will be entered in digits or by percent
25. If Amount is selected, enter the amount desired in USD.

26.1f Percent is selectec, enter the percent desired for the adjustment.
27.Values will show under Prorated Salary and Total Bill.

8.4.4 Reimbursement

Request a candidate for a reimbursement.

< > lofl  Profileinformation  Piease compiete your profie information. x

D osboara Request list

BONUS COMMISSION SALARY ADJUSTMENT REIMBURSEMENT ASSET

'y Add reimbursement Show 10~ entries
e e o

ST-5765 21s3digans Jane Smith 3000 CANCELLED January 18, 2024
* Request list 2dlsgibesis berty Rodriguez 2000 CANCELLED January 18, 2024
014244 Jane Smith 10000 CANCELLED January 18, 2024
N biing & " CANCELLED J
* Inveices H
b it 1 CANCELLED 4
a mith NCELLED January |
o J ! 1 CANCELLED Ji 024
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8.4.4.1 Reimbursement Adding or Requesting

To add or request a reimbursement for an employee:

28.Search for the designed employee.
29.Select the Effectivity date.
30.Enter the amount desired in USD.

8.4.5 Asset

Request a candidate for assets.
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<> ol Profileinformation  Piease compiets your profie information X

D vostboara Request list

+ Profile

o 3 rown

- Role

m Y add asset snow | 10+ | enties
n e S ‘ o -
[m] dits REQUEST X

TRKNuUZVLIGT test ane Smith Client C
TRKNedbFiox Hours Jana Smith Hours $1500 RETURN TO ST Q

+ Requestuist O texokzetws: aptop Goorge Anderson Computer Equipment 51200 5000 REQUES [ x v

1. Click on the Details icon to view the asset’s details.
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8.4.5.1 Asset Adding or Requesting

To add or request an asset:

6. Click on the Add asset button.
7. Selectthe Asset type desired.
8. Enter Asset name.

9. Enter Asset description.
10.Click Submit.

9.0 Billing & Invoices

9.1 Billing
Your company’s billings will be displayed on this page.
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€ > lofl Pl information  Floase cermplets you prefle nformaren

Matthew

B o Billing
Show | 10 v | eniries 1
TOTALAMOUNT: $2.222.00
HO. | EMPLOYEE CODE HAME POSITION DEPARTMENT sTaTUS PAYROLL/ASSET
sT-s613 Jane smitn QA Softwars Tests HIRED $222200
2 | sTsen George Anderson Accountant HIRED
51-55ae Bela Everdeen QA Software Testar HIRED
NO. | EMPLOYEE CODE NAME PosImON DEPARTMENT sTatus

showing1-1001 0

B sting s eices

* Biling

€ Logou

92.1.1 View invoice

View invoice for each employee.

Invoice for Menth of Oct 2023

Sl From sinTo
2385 Wastwood Biva Unit #1561

Caiforia, Los Angeies

AUTONOMOUS REGION IN MUSLIM MDANAD (ARMM), 50084 soteiieteamsinc@gmorcom
accountingasatellitateams com

AMOUNT
1 George Anderson 3222200

PAYROLL

DESCRIPTION AMOUNT

©201gs Andsrson - Recruitment Fes s222200

TOTALDUE (inclusive of taxes) 5222200
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1. Details provided are the following:
a. Billing addresses from and to
b. Type of Bill
c. Bill description
d. Amount

9.1.2 Pay Now

You will be redirected to a 3rd party where you will process your payment.

@ §ilickbooks

— Shatelliteteams
$2,222.00 Satellite Teams Inc
- -
ﬂ = ﬁ Due date October 7, 2023
S sz22200
Debit Credit
Total §2,222.00
G S
- usa Merchant detalls
Emai:secountingBataitetsnms com
v @9 ey

Payment Date. (I
B .

@ Pay $2,222.00
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9.2 Invoices History

< > 1ol Profieinformation  Fiease complate your profie informaticn x

[is]
AllInvoices ~
Invoice for Month of Oct 2023 80
274 $2.22200
2 ) invoice Due Date
wry ma October 7, 2023
. B Poy$222200
BinTo
$3.222.00
64 ok
B Pay$322200
NO.  PRODUCT AMOUNT
221000
B oy $221000
TOTAL DUE (inclusive of taxes) 5222200
2768 $1605.00
mploj
5 Poy $1,605.00
pute Reque
$2222.00
B -
+ Invoices History B Poy$222200
¢

SUBMIT DISPUTE

1. This section will show your invoice for a certain date.
2. Details of your invoice are also shown on the right side of the screen.
Displayed details are:
a. Invoice number
Total due
Invoice status
Due date
Bill from address
Bill to address
Name of product
Amount
3. Disputes can also be submitted.
4. The invoice is also downloadable

SQ ™o o0
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10.0 FAQ

< > tofl Profile Information  Please compiete your profie information. X

tsatelliteteams' =

Frequently Asked Questions

Navigate our Client Web Portal easily and learn more about Satellite Teams with these step-by-
step guides and frequently asked questions.

E fa

< > ol Profile Information

tsatelliteteams'

Getting Started

Discover how you can register, log i, or
create a profile through the Client Web
Portal

Defining The Perfect Hire

Here's how you can effortiessly search
and find a candidate based on your
job and hiring requirements.

Posting A Job Opening

Explore how you can streamiine your
hiring process by posting a job opening
on the Client Web Portal to find a

Hiring Your Ideal
Candidate

Found the perfect candidate? Here's
how you can Initiate the hiring and

Piease complete your profile information.

n the i r need:
QONCKAGN Thot LeR Srs you i onboarding process to kickstart

coliaboration.

= fa

Common Queries About Us

What are the benefits of hiring global talent with Satellite Teams? v
What hours can | hire my Satellite Team to work? v
Is there a minimum number of hires? v
What happens if the person doesn’t work out? v
Do | have to pay upfront? v
Do | own the IP that my Satellite Team builds? v
Do you offer office space if | would like my Satellite Team members to be in a secure office? v

Are your remote hires fluent in English? v
What other industries do you work with? v

How soon can | get my own Satellite Team/Members? v
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