
Client Mobile Application Manual 
 

1.0 Registration 

First step to being part of the Satellite Teams Client is to register your account. 

1.1 Manual registration 

Manual registering your account will require you to fill up some details. Follow the instructions 

below to sign up. 

 
1.1 Login page 

 

1. At the Log in page, click on the “Register Now” . 



 
1.1 Manual registration page 

 

2. Fill up the following details: 

a. Your first name 

b. Your last name 

c. Company name 

d. Select which country you are in and enter your phone number 

e. Desired email address 

f. Your desired password for your account 



 
1.1 Password validation 

 

3. Satisfy the password validations to be able to proceed. 

4. When satisfied with the details you entered, click Create account. 

 



 
1.1 Terms and condition 
 

5. Redirect to terms and condition screen 

6. Read terms and condition and click “Agree” 

 



 
1.1 Verification page 

 

7. A screen will show saying that a verification code has been sent to via SMS or email 

address. 

8. Click on Resend if you didn’t receive any verification code in your registered email or 

contact number. 



 
1.1 Sample of email verification code 

 

9. Enter the verification code to proceed with your registration. 

10. Once registered, you will receive a welcome email in your email address. 

 
1.1 Welcome email 



1.2 Registration using a Google account 

You can associate your Google account to Satellite Teams Client and use it in order to log in to 

your account. Simply follow the instructions below. 

 

 

 
1.2 Login page - Registration section 

 

1. Click on the Google icon at the bottom part of the screen. 

2. A pop up will appear where you will be selecting which google account to use. 

3. Once associated, you will receive an email about your sign in. 

 

 



 
1.2 Notification email - New sign in 

 

 

1.3 Registration using a Facebook account 

You can associate your Facebook account to Satellite Teams Client and use it in order to log in 

to your account. Simply follow the instructions below. 

 



 
1.3 Login page - Registration section 

 

1. Click on the Facebook icon at the bottom part of the screen. 

2. Automatically, your logged-in Facebook account will be associated with Satellite Teams 

Client. 

3. Once associated, you will receive an email about your sign in. 

 

 

 

1.4 Registration using an Apple account 

You can associate your Apple account to Satellite Teams Client and use it in order to log in to 

your account. Simply follow the instructions below. 



 
 
1.4 Registration page 

 

4. Click on the Apple icon at the bottom part of the screen. 

5. Automatically, your logged-in Apple account will be associated with Satellite Teams 

Client. 

6. Apple will ask for you to provide your fingerprint (if activated in your phone) or for your 

Apple password to proceed. 

7. Once associated, you will receive an email about your sign in. 

 

2.0 Log in 

If you already have an account or have registered, follow the instructions below to sign in to 

your account. 



 
2.0 Sign-in page 

 

 

2.1 Sign in using your credentials 

 

1. Enter your registered email address along with your password. 

2. To view or double-check your entered password, you can unmask the text by clicking on 

the show/hide at the right side of the password text field. 

3. Click Log in. 

 

2.2 Sign in via Google 

1. Simply click on the Google icon to be able to sign in using your Google account. 

2. A pop-up might appear asking you to select which Google account you’re going to sign in with. 



2.3 Sign in via Facebook 

1. Simply click on the Google icon to be able to sign in using your Facebook account. 

2. Your currently logged-in Facebook account will automatically be used for this sign-in. 

 

2.4 Sign in via Apple ID 

3. Simply click on the Google icon to be able to sign in using your Facebook account. 

4. Your currently logged-in Facebook account will automatically be used for this sign-in. 

 

 

3.0 Forgot password 

This option is provided if you have forgotten what password you have used for your account. 

Follow the instructions below to reset or change your password. 

 

 



 
3.0 Forgot password page 

 

1. Enter registered email address 

2. Click on Reset password. 

 

 

 

 

 



 
3.0 Notification - Verification code 

 

 

3. You will be receiving an email with a verification code. 



 
3.0 Change password - Verification code 

 

4. Enter the verification code sent to your email. 

 



 



 
3.0 Change password page 

 

5. You will be redirected to a change password page. 

6. Enter your desired new password 

7. Satisfy the password validations to be able to proceed. 

8. Click on the submit button once satisfied with the change. 

 

 



 
3.0 Email notification - Successful password page 

 

 

9. You will also receive an email notification if your password was successfully changed. 

 

 

 

 

 

 

 

 

 

4.0 Job preferences 

4.1 Job Role 

After successfully login using newly created accout the user will be redirected to this screen 

 

 



 
 

1. Click “Start you search” button. 

 



 
4.1 Job Role 

 

2. Select role you looking for (Note:  all job role has been categories ). 

3. Click Continue  

 



4.2 Years of Experience 

 
 
4.2 Years of Experience 

 

4. Select the years of experience  

5. Click continue. 

 

 



4.3 Monthly Budget 

 
4.3 Monthly Budget 

 

6. Set the maximum and minimum budget for the desire position by dragging the shaded 

circle . 

7. Click save.  



 
4.3 Search badges 

 

8. All selected preference will be set on search badges and the system will search base on 

search filter value 

 

 

 

 

5.0 Candidate Search 

This screen will show how to search candidate 



5.1 Candidate 

 
5.1 Candidate 

 

1. Candidate screen will contain 3 main tab  

a. Featured tab – list of random candidate that my suitable to client preference  

b. Favorites tab – list of all candidate that  liked by the user 

i. The candidate will be visible or tagged favorites by clicking “heart icon” 

c. Recent search tab – list of candidate based on search filter set up 

2. To search candidate using filter bagde the user need to : 

 



 

a. Click the filter icon on ther uper left side of the screen  



 

b. After clicking this screen will showed 

c. There are 6 set of filter that user may be use to search candidate 

i. Job role  

ii. Qualification  

iii. Job level 

iv. Years of experince 

v. Budget 

vi. Skill – this badge only show if the user select job role 

 

3. Click “apply” button after selecting preference or after setting up the search filter 

 

 

5.2 Candidate view profile 

This screen will show how to know more about  candidate  
 



 
5.2 candidate  
 

4. To view candidate profile the user need to click “view profile” button. 

5. After clicking the button the following will be seen: 

a. Candidate higligths 

b. Pitch recordings 

c. Skills 

d. Work experince 

e. Education 

f. English assesment  

 







 

 

 

 

 

 

 

 

 

 

 

5.3 Schedule Interview 

This screen will show how to set interview candidate 



 
5.3 Schedule interview 
 

6. There are 2 button to set interview 

a. Schedule interview button – allowed the user to set interview by own (Note : 

Schedule interview  button was only available upon request ) 

b. Ta request interview – ask help to set interview) 

7. If the user click TA request interview this screen will showed. 

 



 
8. If the user click “Schedule interview” button. The user will set date and time of interview 

 



 
9. Click save after entering time and date 

 



 
10. The created schedule will be visible on schedule menu. 

 

 

 



5.4 Scheduled menu 

 
5.4 Scheduled interview - dashboard 
 

11.  This screen will be serve as calendar for user. This screen will contain all  created 

interview and interview details 

12. To view interview schedule the user need to click the intevierw, after clicking interview 

the following details will be seen: 

a. Schedule title 

b. Interview date and time 

c. Status 

i. Accepted – accepted by candidate 

ii. Declined – declined by candidate 

iii. Cancelled – cancelled by client user 

iv. No response 

d. Participants 



 
5.4 Sample interview details  
 

 

 

 

 

 

 

 

 

6.0 Employee  

6.1 Employee list 

This screen will show how to manage employee 



 
6.1 Employee list 

 

1. To view emplopyee list the user will click employee tab  on main menu with contains the 

followings details 

a. Employee name  

b. Employee position 

c. Employee salary 

2. To view employee info the user will select specfic employee and click employee name, 

following details will be seen 

a. Employee info – basic information of employee  

b. Employee documents – all documents related to employee 

c. Appraisal – for evaluation purposes 

d. Request – all compensation that the client may request  for the user employee : 

i. Bonus  

ii. Commission 

iii. Salary adjustment 

iv. Asset 





 
 

 

 

 

7.0 Billing 

This screen will showed the billing details and how to pay the billing  

 



 
7.0 Billing  
 

 

1. To check client Billing the user need to click billing in main menu, 

2. After click the user will see the following 

a. Due total amount  

b. Unpaid total amount 

c. List of invoices and amount  

3. To check invoice details the user need to click specific invoice 

4. After click invoice this screen will showed 



 
5. Much details invoice will showed the user will see the following: 

a. Billing date 

b. Due date 

c. Summarry of payroll and others 

d. Total amount inclusive of taxes 

e. And pay button 

6. To pay billing the user need to click “Pay Now”  

7. After clicking pay now button this screen will showed 



 
8. On this screen the user can choose diferrent type of payment method  

 

 

 

 

 

 

 

8.0 Account 

This screen will help the user configure account. 



 
 

1. To edit or update user account the user need to go in account menu  

2. After the user click account tab the following will be seen: 

a. My Request – general list of all requested compenstation including the following  

i. Bonus request 

ii. Commission request 

iii. Salary adjusment request 

iv. Asset request 

b. My tools – it contain all the following  

i. Notification – list of all notification of client  

 



 
ii. Edit profile -  screen that allowed the user to update information 

 



 
iii. Referrals – a specific link that allowed the user to refer this application by 

giving the referral link 

3. On the upper left side of the screen the user will see  gear or setting icon and it contains 

the following  

a. Two factor – a security fetures that allowed the user to received otp before to 

login 

b. Account setting – allowed the user to delete account 

c. Log out button 
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